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ACTUARIAL ANALYST 
 
ABOUT ELLEMENT CONSULTING GROUP (ELLEMENT) 
Ellement is a private actuarial consulting firm that has been providing pension and benefit programs, administrative services, and 
investment consulting to clients across Canada since 1996. We have built a reputation for providing clients with professional and 
experienced consulting for benefit, pension, investment, insurance, and administrative services. 
 

Our mission is to design, implement, and manage employee benefit programs for individuals and institutions to provide economic 
security at a reasonable cost. 
 

We currently have an opportunity for an Actuarial Analyst to join our team in Winnipeg, Manitoba.  
 

POSITION SUMMARY 
As an Actuarial Analyst, you will be part of a team that provides high quality actuarial and administrative services to multiple clients. 
You will have access to and regularly work with information that is highly confidential and critical in nature. As an Actuarial Analyst, 
you must be professional and highly organized, with a strong work ethic and the ability to work autonomously. 
 

KEY ACCOUNTABILITIES AND RESPONSIBILITIES 

▪ Perform all aspects of actuarial valuations including the reconciliation of data, development of assumptions, asset summaries, 
contribution requirements, and preparation of the final report and results; 

▪ Preparation of actuarial valuations for accounting purposes; 

▪ Costing benefit changes and interpreting the results; 

▪ Performing extrapolations of the financial position; 

▪ Interpret and apply the provisions of the pension and benefit plans and various applicable provincial and federal legislation; 

▪ Process pension and benefit member events such as retirement, termination of employment, death, relationship breakdown, 
etc.; 

▪ Maintain up-to-date information with legislation, Income Tax Act, and actuarial standards of practice requirements and assist 
with drafting and documenting the implications of changes to internal processes; 

▪ Accurately maintain and update client databases on a regular basis; 

▪ Assist in year-end and annual processes; 

▪ Quality control of year-end data input and verification of program output; and 

▪ Collaborate on special consulting projects as assigned. 
 

REQUIRED SKILLS & EXPERIENCE 

▪ 3+ years of previous experience in a pension related field is considered an asset; 

▪ Completion of 3 or more actuarial exams is preferred; 

▪ Strong mathematical, analytical, and problem-solving skills; 

▪ Solid working knowledge of the Microsoft Office Suite; 

▪ Bachelor’s degree a related field (mathematics, statistics, or business administration/commerce); 

▪ Strong multi-tasking skills and meticulous attention to detail; 

▪ Excellent written, oral, and interpersonal communication skills; 

▪ Delivery of group presentations would be considered an asset; 

▪ Strong organizational and time management skills as well as the ability to set and manage multiple priorities; and 

▪ Able to maintain confidentiality related to private and business matters. 
 

At Ellement, we believe in investing in our business and operating effectively. One of the best ways we know is by hiring great people. 
We also know that by investing in our employees and encouraging ongoing education, upgrading, and training, we’re building an  
environment where staff feel supported, involved, and engaged. We offer a challenging, team-oriented work environment, 
competitive compensation and benefits package, and ongoing support for your professional and personal growth. 

We thank all candidates who apply, however, only those selected for a personal interview will be contacted.  
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